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withheld from disclosure during the in-
mate’s review of his or her Inmate Cen-
tral File pursuant to § 513.40) and/or 
other documents concerning the in-
mate which are not contained in the 
Inmate Central File or Medical File. 
Staff shall process such a request pur-
suant to the applicable provisions of 
the Freedom of Information Act, 5 
U.S.C. 552. 

(c) The inmate requester shall clear-
ly mark on the face of the letter and on 
the envelope ‘‘FREEDOM OF INFOR-
MATION ACT REQUEST’’, and shall 
clearly describe the records sought, in-
cluding the approximate dates covered 
by the record. An inmate making such 
a request must provide his or her full 
name, current address, date and place 
of birth. In addition, if the inmate re-
quests documents to be sent to a third 
party, the inmate must provide with 
the request an example of his or her 
signature, which must be verified and 
dated within three (3) months of the 
date of the request. 

§ 513.62 Freedom of Information Act 
requests by former inmates. 

Former federal inmates may request 
copies of their Bureau records by writ-
ing to the Director, Federal Bureau of 
Prisons, 320 First Street, NW., Wash-
ington, D.C. 20534. Such requests shall 
be processed pursuant to the provisions 
of the Freedom of Information Act. 
The request must be clearly marked on 
the face of the letter and on the enve-
lope ‘‘FREEDOM OF INFORMATION 
ACT REQUEST’’, and must describe 
the record sought, including the ap-
proximate dates covered by the record. 
A former inmate making such a re-
quest must provide his or her full 
name, current address, date and place 
of birth. In addition, the requester 
must provide with the request an ex-
ample of his or her signature, which 
must be either notarized or sworn 
under penalty of perjury, and dated 
within three (3) months of the date of 
the request. 

§ 513.63 Freedom of Information Act 
requests on behalf of an inmate or 
former inmate. 

A request for records concerning an 
inmate or former inmate made by an 
authorized representative of that in-

mate or former inmate will be treated 
as in § 513.61, on receipt of the inmate’s 
or former inmate’s written authoriza-
tion. This authorization must be dated 
within three (3) months of the date of 
the request letter. Identification data, 
as listed in 28 CFR 16.41, must be pro-
vided. 

§ 513.64 Acknowledgment of Freedom 
of Information Act requests. 

(a) All requests for records under the 
Freedom of Information Act received 
by the FOI/PA Administrator, Office of 
General Counsel, will be reviewed and 
may be forwarded to the appropriate 
Regional Office for proper handling. 
Requests for records located at a Bu-
reau facility other than the Central Of-
fice or Regional Office may be referred 
to the appropriate staff at that facility 
for proper handling. 

(b) The requester shall be notified of 
the status of his or her request by the 
office with final responsibility for proc-
essing the request. 

§ 513.65 Review of documents for Free-
dom of Information Act requests. 

If a document is deemed to contain 
information exempt from disclosure, 
any reasonably segregable portion of 
the record shall be provided to the re-
quester after deletion of the exempt 
portions. If documents, or portions of 
documents, in an Inmate Central File 
have been determined to be 
nondisclosable by institution staff but 
are later released by Regional or Cen-
tral Office staff pursuant to a request 
under this section, appropriate instruc-
tions will be given to the institution to 
move those documents, or portions, 
from the Inmate Privacy Folder into 
the disclosable section of the Inmate 
Central File. 

§ 513.66 Denials and appeals of Free-
dom of Information Act requests. 

If a request made pursuant to the 
Freedom of Information Act is denied 
in whole or in part, a denial letter 
must be issued and signed by the Direc-
tor or his or her designee, and shall 
state the basis for denial under § 513.32. 
The requester who has been denied 
such access shall be advised that he or 
she may appeal that decision to the Of-
fice of Information and Privacy, U.S. 
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Department of Justice, Suite 570, Flag 
Building, Washington, D.C. 20530. Both 
the envelope and the letter of appeal 
itself should be clearly marked: ‘‘Free-
dom of Information Act Appeal.’’ 

§ 513.67 Fees for Freedom of Informa-
tion Act requests. 

Fees for copies of records disclosed 
under the FOIA, including fees for a re-
quester’s own records, may be charged 
in accordance with Department of Jus-

tice regulations contained in 28 CFR 
16.10. 

§ 513.68 Time limits for responses to 
Freedom of Information Act re-
quests. 

Consistent with sound administrative 
practice and the provisions of 28 CFR 
16.1, the Bureau strives to comply with 
the time limits set forth in the Free-
dom of Information Act. 
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